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……, Day  … Month … Year …
MINUTES OF IRB’ OPERATION INSPECTION PROCESS
Pursuant to Decision No.  .......... dated ......... of .........on the establishment of Inspection team to assess operational activities of Institutional Review Board in biomedical reseaches reviewing biomedical researches follwed GCP standards at....., the Inspection team consists of:

1…............ –Team Leader.

2................ -  Secretary.

3................. 

NAME OF THE IRB: 

-  Address:
-  Responsible person: 

-  Proposal for granting operational code dated .... of ... 
-  Inspection date: ……………….

-  Inspection content:  operations of IRB in reviewing biomedical researches 
- Host representatives : 


1........


2..........


3.......

I/  OPNIONS OF INSEPCTION TEAM:


After reviewing dossiers, receiving presentation from the IRB and examining activities on-site, Inspection team has certain opinions as below: 
A. Strengths:

1. Organizational structure ans personel:.........

2. Training: ....

3. Meeting room, working station: ...

4. Equipment: .....

5. Dossiers, documents: .....

6. Internal assessment:...

7. Cabinets, document archives: …

B. Areas for improvement:

1. Organizational structure ans personel:.........

2. Training: ....

3. Meeting room, working station: ...

4. Equipment: .....

5. Dossiers, documents: .....

6. Internal assessment:...

7. Cabinets, document archives: …

II/ Conclusion:

……………………

 III/  Commentsof the IRB 
.............................

Inspection report was mutually agreed by the Inspection team and the IRB........

The report was made in three copies. The IRB keeps one copy while the Administration of Science, technology and Training takes two copies.  
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